9.The main stages of applying for a job.
Good companies take a very serious approach to the recruitment process. If a company needs to hire new employees, it usually places a job advertisement on a special page of newspapers. People who take an interest in this job apply for it. Candidates send their covering letters and CVs containing the information about the education, work experience and references. On the basis of these documents the company makes a short list of candidates who are invited to attend the interview. Candidates should get carefully prepared for an interview. 
First of all, find out about the job. You can get the latest press release or perhaps an annual report. The annual report for example will say where the company operates and the products it sells. Find out about a company, for example the recent success the company has had. Show that you have taken an interest in the company and show enthusiasm for the job, because that what they are looking for in the candidate. They want somebody not only who is qualified for a job but will want to do the job and will be interested and enthusiastic about the job.
Secondly, find out what the dress code is. You need to fit in and you need to make a good impression. Finally, your CV. Make sure it is easy to read, it is well written. If you will you have a success at the interview, you will be offered to work for probationary period. 

